PAIHOC QUOC GIA TPHCM CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DAI HQC KHOA HQC TU NHIEN Poc 1ap - Tu do - Hanh phuc

$é: 496 /KHTN-TCHC Thénh pho Ho Chi Minh, ngawl9thdng 11 ndm 2019
Vé viéc tai ky hop dong nam 2020

Kinh gwi: Trwong cac don vi

Phong Té chire — Hanh chinh dé nghi truong don vi thong bao dén nguoi lao dong

dang ky hop dong lao dong thuc hién cong tac tai ky hop dong nam 2020 nhu sau:

1. Chuyén d6i Hop dong lao dong khong xic dinh thoi han
biéu kién:

- Paky hop dong lao dong co thoi han lién tiép tir thang 01 nam 2018 tro vé trude,
dang cong tac tai truong.

- Hoan thanh tot cong viée va co su dong y cua truong don vi.

Ngudi lao dong du tiéu chuan thuc hién theo mau “Hop dong lao dong khéng xdc
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- Don xin tai ky hop dong (ca nhan tu viét, ¢ su dong ¥y cua Truong don vi): 01 ban E
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- Ban nhan xét cua Truong don vi [Mau 2.1 hodic Mau 2.2]: 01 ban

- Thuyc hién theo mau: “Hop dong lao déng cé thoi han”™ [Mau 2.3]: 01 ban (in ghép
mat)
Cdc hop dong do Qui KHCN/ dom vi t tra lwong vui long ghi rd thong tin nay tai
pha‘:n “Hinh thirc tra lwong” cua hop déng.
3. Hop ddng sau huu (Vién chire, ngudi lao dong ¢6 thé huu tri)

- Hop dong sau huu [MAu 3.1]: 01 ban (da ¢6 chir ky cua Truong don vi)
Chu y: thoi han ti da 06 thang.

4. Pbi voi nhitng Hop dong lao dong khong xac dinh thoi han da ky truée dé



Nguoi lao dong kiém tra lai qué trinh luong dé bo sung phu luc hop dong 1én lvong

nam 2020 [Mau 4.1].
5. Nghi viéc

Vién chirc. nguoi lao dong théi viée hodc khong tai ky hgp dong nam 2020 can
phai ¢6 van ban chdm dut hop démg trude ngay 07/12/2020 (don xin nghi viéc cua ca nhan
hoac cong van dé xuét cham dut hop déng cua don vi).

Céc don vi lap danh sach nguoi lao dong du tiéu chuan chuyén doi hop dong theo
mau 01, danh sach tai ky Hop déng lao dong xé4c dinh thoi han theo mau 02. hop dong sau

huru theo méu 03, guri danh sach vé dia chi email: htmhuong@hcmus.edu.vn.

Céac don vi tong hop cac loai hop df}ng, danh sach co chir ky cua truong don vi,
ndp vé Phong To chitc — Hanh chinh (F.01) tir ngay 29/11/2019 dén 15/12/2019 cho chuyén
vién Hoang Thi Mai Huong.

Tat ca cac biéu mau ldy tai website cua Truong PH KHTN: Phong T6 chirc — Hanh
chinh/ Cac biéu mau hop dong 2020.
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hop dong dé trong.
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DH KHTN: Phong T6 chitc — Hanh chinh/Quy trinh cong téc. '9;\&
Tran trong./. P /
Noi nhin: HIEU TRUONG
- Nhu trén;
- Luu: Van thu, TCHC. RO chire - Hanh chinh



